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May 21, 2019
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APPOMATTOX REGIONAL LIBRARY SYSTEM
Board of Trustees
Agenda

May 21,2019 1:00 p.m.
Call to Order
Approval of Agenda
Consent Agenda: All matters listed under Consent Agenda are considered routine by the Board and will
be approved or received by motion on the form listed. Items may be removed from the Consent Agenda
for discussion under the Regular Agenda at the request of any Board member.
Minutes — April 16, 2019 Regular Meeting
Statistical Report — dated May 21, 2019
Financial Report — May 21, 2019
Bills for Review
Communications:
Citizen Comments:
Report of Library Director:
R1. Staff Update
R2. Staff Presentation — Carol Farmer — Technical Services Manager
R3. Staff Presentation — Sarah Finch — Youth Services Manager
R4.  Policy Update — Minor Corrections / Revisions
Committee Reports:

New Business:

e Proposed Policy Revisions
e June 18, 2019 Board Meeting / Staff Appreciation Dinner

Unfinished Business
Requested Modification of Endowment Agreement from the John Randolph Foundation

Adjournment




ARLS Board of Trustees - Minutes of April 16, 2019
Disputanta Library

The ARLS regular monthly meeting was called to order by Chair Lillian Boyd on April 16, 2019
at 1:04 PM at the Disputanta Library.

Trustees present: Lillian Boyd, Chair (PG), William Thomas (PG), Juanita Thorne (PG), Carly
Baskerville (D), Carol King (D), Martha Sykes (D), Susan Eliades (H) and Ann Williams (H)

Trustees absent: David Harless (H)
Trustee positions vacant: None
Staff present: Brian Manning, Chris Wiegard, Jeanie Langford, and Lindsay Aspinwall

Approval of Agenda: Ms. Sykes moved to approve the agenda and Mr. Thomas seconded the
motion. The motion to approve the agenda passed unanimously.

Consent Agenda: After review and discussion of the consent agenda documents, Ms. Williams
moved to approve the consent agenda, including the minutes from the February 19, 2019 meeting
and Ms. Thorne seconded the motion. The motion to approve the consent agenda passed
unanimously.

Communications: Jean Langford’s presentation on the Titanic resulted in a research request
from a seventh grader at Swift Creek Middle School, who is doing a project on the Titanic. The
student’s parent expressed how wonderful Ms. Langford’s presentation was and how excited her
child was to work with Ms. Langford on her project.

Citizen Comment: None.

Report of the Library Director:

R1. Staff Update--Lindsay Aspinwall. Ms. Aspinwall has started her role as the new
Administrative and Personnel Services Manager. She introduced herself to the Board. The

system 1s fully staffed.

R2. Internet Connectivity. Each branch is now equipped with high speed internet.




R3. Staff Presentation--Jean Langford, Ann K and Preston H Leake Local History &
Genealogy Collection and Services. Jean Langford gave a presentation on the history of the
Leake Local History & Genealogy Services and outreach and engagement she has been involved
with.

R4. John Randolph Foundation proposal on amending endowment agreement. The Board
will need to discuss and vote on the administrative fee for the John Randolph Foundation no later
than the June board meeting.

RS5. Virginia Public Library Directors Association meeting. Mr. Manning recently attended
the Virginia Public Library Directors Association meeting in Staunton, Virginia. At the meeting,
he was nominated and elected as the President Elect for 2021.

R6. Proposed Harassment Policy. The updated Harassment Policy was reviewed and discussed
by the Board. No changes were made to the proposed policy. Ms. Thorne moved to approve the
proposed Harassment Policy, and Mr. Thomas seconded the motion. The motion to approve the
Harassment Policy passed unanimously.

Committee Reports: None.
New Business: None.
Unfinished Business:
e The Board still needs to discuss and vote on the administrative fee for the John Randolph
Foundation. It was originally thought that the Board had until the end of the calendar

year to make a final decision; however, a vote must occur no later than the June mecting.

Announcements: The next ARLS Board of Trustees Meeting will be at the Prince George
Library on Tuesday, May 21, 2019 beginning at 1:00 PM.

Adjournment: Meeting adjourned at 2:06 pm.
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Appomattox Reg Library System

Check Register

For the Period From Apr 1, 2019 to Apr 30, 2019
Filter Criteria includes: Report order is by Check Number.

Date Payee Check # Amount
4/10/19  Electronic Federal Tax Payment 200647 9,308.85
4/24/19  Electronic Federal Tax Payment 200648 9,351.81
4/11/19 Treasurer of Virginia 2013-442 6,103.01
4/11/19  Treasurer of Virginia 2013-445 229.79
4/11/19 Treasurer of Virginia 2013-446 408.36
4/25/19  Treasurer of Virginia 2013-448 229.79
4/25/19 Treasurer of Virginia 2013-449 408.36
4/3/19 Sam's Club Direct 41101 383.86
4/3/19 Active Screening 41102 201.50
4/3/19 Connect IT 41103 57.50
4/3/19 GreatAmerica Financial Svcs. 41104 2,855.48
4/3/19 Heaton's Lawn Maintenance, LLC 41105 542.00
4/5/19 Baker & Taylor 41106 735.21
4/5/19 Gale/CENGAGE Learning 41107 290.14
4/5/19 Ingram Library Services 41108 3,156.71
4/5/19 Midwest Tape 41109 576.10
4/5/19 Rowman & Littlefield Publishing Group 41110 92.61
4/5/19 AT&T 41111 68.81
4/5/19 Coast to Coast 41112 720.00
4/5/19 Comcast Communications 41113 52491
4/5/19 CS Diamond Enterprises, Inc. 41114 4,740.00
4/5/19 Dinwiddie Chamber of Commerce 41115 150.00
4/5/19 Dominion Energy Virginia 41116 576.78
4/5/19 Megan Kitchen 41117 16.85
4/5/19 Anne Rappe-Epperson 41118 1,258.82
4/5/19 E-N Computers, Inc. 41119 5,439.95
4/519 HR Specialist: Employment Law 41120 211.00
4/5/19 Petersburg Alarm Company, Inc. 41121 114.00
4/5/19 PGEC Enterprises, LLC 41122 209.00
4/5/19 Pitney Bowes Global Financial Services 41123 351.00
4/5/19 The Progress Index 41124 250.00
4/5/19 Reader Service 41125 31.90
4/5/19 Safeguard Business Systems, Inc 41126 198.00
4/5/19 Shred-It USA LLC 41127 57.21
4/5/19 Terri Spicer 41128 320.00
4/5/19 SunTrust Bank 41129 2,002.18
4/5/19 Verizon 41130 14.74
4/8/19 ARLS-Payroll 41131 34,153.23
4/17/19 Baker & Taylor 41132 1.133.93
4/17/19 Gale/CENGAGE Learning 41133 42433
4/17/19  Ingram Library Services 41134 1,940.88
4/17/19 Midwest Tape 41135 1,066.05
4/17/19 Anthem BlueCross BlueShield 41136 14,569.00
4/17/19  Anthem BlueCross BlueShield 41137 603.00
4/17/19 AT & T Mobility 41138 209.03
4/17/19 Bamboolnk 41139 85.00
4/17/19 Canon Financial Services, Inc. 41140 207.24
4/17/19 Centric Business Systems 41141 1,850.16

5/13/2019 at 9:09 AM
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Appomattox Reg Library System
Check Register
For the Period From Apr 1, 2019 to Apr 30,2019
Filter Criteria includes: Report order is by Check Number.

Date Payee Check # Amount
4/17/19 Comcast Communications 41142 1,454.39
4/17/19  DEMCO, Inc. 41143 250.21
4/17/19  County of Dinwiddie 41144 900.00
4/17/19  County of Prince George 41145 1,650.00
4/17/19  Rachel Vaughan Estes 41146 80.00
4/17/19  Catherine Field 41147 103.00
4/17/19 Sarah Finch 41148 49.13
4/17/19 Brian Manning 41149 230.59
4/17/19 William Foster 41150 150.00
4/17/19  Hopewell City Treasurer 41151 4,763.70
4/17/19  OCLC, Inc. 41152 185.32
4/17/19 Reader Service 41153 82.59
4/17/19 Monique Urton 41154 30.47
4/17/19 Richmond Times Dispatch 41155 327.60
4/17/19  Saucy's 41156 400.85
4/17/19 Tech Logic 41157 2,150.00
4/17/19  T-Mobile 41158 37.44
4/17/19 Treasurer of Virginia 41159 153.07
4/17/19 Unique Management Services 41160 250.60
4/1719 Verizon 41161 132,24
4/22/19 ARLS-Payroll 41162 34,471.74
4/30/19 Comcast Communications 41163 860.91
4/30/19 GreatAmerica Financial Svces. 41164 2,855.48
4/30/19 Sam's Club Direct 41165 173.44
4/30/19 Staples Credit Plan 41166 941.60
4/30/19 United States Treasury 41167 24.86

Total 161,137.11

5/13/2018 at 9:08 AM Page: 2




Appomattox Reg Library System
Cash Disbursements Journal
For the Period From Mar 10, 2019 to Apr 10, 2019
Filter Criteria includes: Report order is by Check Number. Repo

Date Check # Account ID Line Description Debit Amount Credit Amount

3/15/19  Staples 7965 84010-460 Pencil Sharpener 20.99
Tape, Labels, Clock,
3/15/19 Staples 7965 84010-100 USB 188.82
3/15/19 Staples 7965 20200-300 Staples, Inc. 209.81
4/4/19 Staples 7994 81100-460 Stool 99.99
4/4/19 Staples 7994 20200-300 Staples, Inc. 99.99
Jumbo Roll Toilet
4/1/19 Staples7984 84010-300 Tissue 174.36
4/1/19 Staples7984 84010-440 Cork Board 59.99
4/1/19 Staples7984 84045-100 Membership 49.00
Paper, Tape, USB,
4/1/19 Staples7984 84010-100 Labels, Tabs 348.45
4/1/19 Staples7984 20200-300 Staples, Inc. 631.80
Total 941.60 941.60
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Appomattox Reg Library System

Sam's CK #41101
Sam's CK #41165
Filter Criteria includes: Report order is by Check Number. Repo4/3/19 and 4/30/19
Date Check # Account ID Line Description Debit Amount  Credit Amount
Supplies - Staff
2/27/19 Sams 7932 84010-310 Vending Mach 103.96
Paper Towels, Wipes,
2/27/19 Sams 7932 84010-300 Lysol 246.02
2/27/19 Sams 7932 84010-100 Tissues, Sugar 33.88
2/27/19 Sams 7932 20200-200 Sam's Club Direct 383.86
Total 383.86 383.86
Date Check # Account 1D Line Description Debit Amount  Credit Amount
Wipes, TP, Soap,
4/3/19 Sams 7990 84010-300 Dusters 77.96
Coin wrappers, tylenol,
4/3/19 Sams 7990 84010-100 advil, 80.54
4/3/19 Sams 7990 84010-310 Peanut M&Ms 14.94
4/3/19 Sams 7990 20200-200 Sam's Club Direct 173.44
Total 173.44 173.44
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Smart Beginnings Report
July 2018 t0 April 2019

Date Trans Description Debit Amt Credit Amt  Balance
7/1/18 Beginning Balance 8,159.03
7/13/18 Payment from SB 8,065.03

7/31/18 July Salary & Benefits 5,473.87

7/31/18 Additional July Salary 42291

8/29/18 Payment from SB 5,990.78

8/31/18 August Salary & Benefits 7,647.06

9/24/18 Payment from SB 7,647.06

9/28/18 September Salary 5.479.50

10/25/18  Payment from SB 5,479.50

10/31/18  October Salary & Benefits 5,479.50

11/16/18  Payment from SB 5,479.50

11/30/18  November Salary & Benefits 5,479.50

12/17/18  Payment from SB 5,479.50

12/31/18  December Salary & Benefits 5,487.78

1/11/19 Payment from SB 5,487.78

1/31/19 January Salary & Benefits 7,647.06

2/25/19 Payment from SB 7,647.06

2/28/19 February Salary & Benefits 5,479.50

3/25/19 Payment from SB 5,479.50

3/31/19 March Salary & Benefits 5,479.50

4/18/19 Payment from SB 5,479.50

4/30/19 April Salary & Benefits 5,479.50

4/30/19  Ending Balance 5,479.50




4/23/19
4/25/19
4/29/19
5/2/19
5/4/19
19
5/10/19
5/16/19
5/18/19

Community Involvement

City of Hopewell Youth in Government Day — Opening Session & Luncheon
Presentation to the James River Council

Hopewell Downtown Partnership Social

Downtown Partnership board meeting

Prince George Community Day

McKenney 2" Anniversary

Hosting Capital Area Library Directors (CALD) meeting

RIPL online preliminary meeting

Volunteer Appreciation Luncheon
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8.1 Library Sponsored Programs and Events  Rev.

The Appomattox Regional Library System will offer special programs and events throughout the
year to promote reading, literacy, education, and other efforts supported by the mission of the
library system. All of these programs will be open to the public and free of charge. Due to space
restrictions, there may be programs and events that will require advance registration. The library
system reserves the right to limit attendance at a program, either through advance registration,

oron a flrst -come ﬂrst served baS|s Nermally-this-willbe-dene-if-attendance-atan-eventmay

8.2 Other Events and Programs Rev.

The library system reserves the right to schedule programs and events sponsored by outside
organizations if they are consistent with the mission of the library system.All outside groups
must adhere to the policies of this document including 8.1.-ard-+-4

10.2 Disposal of Library Items 2/28/01

Discarded library materials and gift items may be sold or donated to nonprofit or public-interest
organizations, which sponsor book sales for fundraising purposes. Organizations supporting
library services and located in the region will have priority.

Discarded library materials determined to have little or no potential for sale will be discarded by
the library system in an appropriate fashion and recycled whenever possible.

Disposal of newspapers and periodicals will be determined by a Senierlibrarian as assigned by
the Assistant Director. When possible, these materials will be recycled or given to groups which
will be responsible for picking up in a timely manner.

13.4 Smoking Rev.

Smoking, vaping, or e-cigarettes are not permitted in any areas of the library, public or
non-public.

14.2 Website Rev.

The Appomattox Regional Library System has a freely accessible interret website at
www.arls.org. Patrons may send in reference questions, comments, or suggestions by
accessing this page.




14.3 By Telephone Rev.
Routine reference and other questions should be called at 804-458-6329 er-804-864-0322-

A patron may call directly at 864-458-6446 804-458-6329, Ext. 2005 to speak with the Regional
Library Director concerning a serious complaint or comment

14.4 In-Person Rev.

A patron may request to directly speak with the Regional Library Director in person concerning a
serious complaint or comment. Appointments can be made by calling 864-458-8446
804-458-6329, Ext. 2005.




SECTION SEVENTEEN: PUBLIC USE OF FAX TRANSMISSIONS

17.1 Location Availability Rev.

e Because public fax facilities are not readily available in most areas of the ARLS service
region, the Library System offers public fax services at all erseleetive-locations.
e The library only provides fax service to destinations in the United States.

17.2 Cover Sheet 4/30/02

e Each fax must have a cover sheet, either provided by the patron or the library.

17.3 Costs Rev.

e Transmissions of outgoing faxes to within the United States are asfellews=—$2-for

the-coversheetand-$1-foreachadditionatpage: $1 for the cover sheet and 1$ for

each additional page.

17 .4 Service-Availability Incoming Faxes Rev.

Service is primarily available only for outgoing faxes.
If the library receives an incoming fax it will be held on the reserve shelf for no longer
than seven days.
e The library will not contact a patron to let them know that a fax has been received. It is
the responsibility of the sender to notify a patron that a fax is awaiting them at the library.
e There is a charge of $0.10 per page for receiving faxes.

17.5 Content Responsibility 4/30/02

o The Appomattox Regional Library System provides fax facilities as a public service, but
is not responsible for transmitted content.




Reason for deletion: The policy was incorporated into the Collection Development Policy
adopted by the Board in January 2018. The section is redundant and unnecessary.



