APPOMATTOX REGIONAL LIBRARY
SYSTEM

BOARD OF TRUSTEES

May 15,2018

Hopewell Library
1:00 p.m.



APPOMATTOX REGIONAL LIBRARY SYSTEM
Board of Trustees
Agenda

May 15,2018 1:00 p.m.
Call to Order
Approval of Agenda

Consent Agenda: All matters listed under Consent Agenda are considered routine by the Board and will
be approved or received by motion on the form listed. Items may be removed from the Consent Agenda
for discussion under the Regular Agenda at the request of any Board member,

Minutes — April 17, 2018 Regular Meeting
Statistical Report — dated May 15, 2018
Financial Report — dated May 15, 2018
Bills for Review

Communications:
Citizen Comments:
Report of Library Direcior:

R1 New Prince George Board Member — William Thomas

R2. Staff Update

R3.  Hopewell Adult Area Project

R4 Prince George Computer Lab Project

RS, Auvdit

R6.  Recommendation on scheduled locations for Board meetings in FY2019
R7.  Proposed meeting room policy

Committee Reports:
Personnel Committee — Proposed Officers of Board FY2019

New Business:
Election of Board Officers

Unfinished Business
Adjournment



ARLS Board of Trustees - Minutes of April 17, 2018
McKenney Library

The ARLS regular monthly meeting was called to order by Vice Chairman Mrs. Bertha Judge on
April 17,2018 at 1:00 PM at the McKenney Library.

Trustees present: Mrs. Lillian Boyd, Mrs. Fran Halupka,, Mrs. Ann Williams and Ms, Carly
Winfield, Mrs. Bertha Judge, and Mrs. Martha Sykes

Trustees absent: Mrs. Libbie Dragoo and Mrs. Mary Benjamin
Trustee positions vacant: One position for Prince George
Staff present: Brian Manning and Nicole Coleman

Approval of Agenda: Mrs. Lillian Boyd moved to approve the agenda. Mrs, Ann Williams
seconded the motion, and the motion passed unanimously.

Consent Agenda: After review of the documents, Mrs. Fran Halupka moved to approve the
consent agenda. Mrs. Williams seconded the motion and the motion passed unanimously.

Communications:
e John Randolph Foundation--$20, 910.38 will be received for F'Y19-20 year for the
endowment. Brian will pick up the check on Thursday, July 19.
e John Randolph Foundation--Linda Crow gave money in memory of Ms. Brenda Pleasant,
who served in the school system.

Citizen Comment: None.

Report of the Library Director:

R1. Staff Update. The Volunteer Coordinator position was filled by Ms. Megan Kitchen, who
will start officially in May. Ms. Kitchen will shadow Ms. Rowley. The new Youth Services
Manager, Ms. Sara Finch, has started, and one part-time circulation assistant at Prince George is
out on maternity leave. As of right now, we are fully staffed.

R2. Tech Services Report. Tech Services is still on track to spend the book budget. There is the
possibility that Tech Services will be able to shift some of the funds not used for fixes into
collection development.



R3. Hopewell Adult Area. Brian has met with the furniture company and finalized the new
furnishings for the space. The plan is to start with the cafe, where the bench/booth seating will be
reupholstered. We are also looking at improving seating around computer area with more couch-
style seating. The Octagon space has been completed and the Board will meet in that space for
the May meeting.

R4. Vacancies on the Board--Prince George County. Mr. William Thomas was approved for
his interim appointment. He will finish Mrs. Doris Gallup’s term and will then receive a letter
asking if he would like continue to serve on the board. Because he is serving the remainder of
Mrs. Gallup’s term, Mr. Thomas will be able to finish Mrs. Gallup’s term and then serve two,
four year terms, if he so chooses.

RS. Public Library Association Conference. Brian attended and it was wonderful. He
attended a variety of sessions related to reference, STEM, and STEAM.

R6. VRS Resolution on library’s contribution to retirement. The Board has to select a new
rate retirement contribution rate. We currently contribute 5.71%, and Mrs. Judge suggested we
stay at the higher rate.

R7. Dinwiddie County Proposal on minors in the recreation centers. Parks & Recreation is
proposing that children under 8 must be accompanied by an adult. Children 8-12 must be left
unattended but adult must be somewhere in the building. If children are behaving, we will leave
them be. If a child is misbehaving, Library staff will go contact parks & rec desk to locate the
adult.

R8. Proposed meeting room policy. Everyone will be taking home a draft of the proposed
meeting room policy. The Board will discuss the policy at the June or July meeting.

Committee Reports:
¢ The Personnel Committee will be meeting on Monday, April 23 at 2pm.

New Business:
e Mrs. Judge suggested that the Board go back to meeting at one central location,
Hopewell.
® A resolution was made on the VRS contribution percentage by ARLS, Mrs. Judge
motioned to approve the contribution percentage be the maximum allowed percentage,
5.27%. Mrs. Lillian Boyd motioned to approve, and Mrs. Fran Halupka seconded it. The
motion was unanimously approved.

Unfinished Business:




e Mr. Manning is finalizing the Board Member Handbooks will bring them to the May
meeting,.

Announcements: The next ARLS Board of Trustees Meeting will be at the Hopewell Library on
Tuesday, May 15, 2018 beginning at 1 PM.

Adjournment: 1:24 PM
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Appomattox Reg Library System
Check Register

For the Period From Apr 1, 2018 to Apr 30, 2018
Filter Criteria includes: Report order is by Check Number.

Date Payee Check # Amount
4/11/18  Electronic Federal Tax Payment 200620 8,478.62
4/26/18  Electronic Federal Tax Payment 200621 9,310.32
4/9/18 Treasurer of Virginia 2013-346 5,978.26
4/12/18  Treasurer of Virginia 2013-348 141.30
4/12/18  Treasurer of Virginia 2013-349 305.66
4/26/18  Treasurer of Virginia 2013-351 141.30
4/26/18  Treasurer of Virginia 2013-352 322.42
4/2/18 GreatAmerica Financial Sves. 40206 2,822.48
4/2/18 Sam's Club Direct 40207 289.94
4/2/18 Staples Credit Plan 40208 892.90
4/6/18 Baker & Taylor 40209 2,284.61
4/6/18 Gale/CENGAGE Learning 40210 93.71
4/6/18 Ingram Library Services 40211 3,717.21
4/6/18 Midwest Tape 40212 1,165.96
4/6/18 Rowman & Littlefield Publishing Group 40213 39.66
4/6/18 Active Screcning 40214 34.00
4/6/18 AT&T 40215 48.04
4/6/18 Bamboolnk 40216 65.00
4/6/18 Comcast Communications 40217 353.61
4/6/18 CS Diamond Enterprises, Inc. 40218 4,740.00
4/6/18 Dominion Energy Virginia 40219 471.95
4/6/18 Nicole Coleman 40220 136.02
4/6/18 Elizabeth Trop 40221 28.94
4/6/18 Christine Wooddy 40222 34.44
4/6/18 Susan Eggleston 40223 9.09
4/6/18 Karen Wall 40224 41.76
4/6/18 Cassandra Bland 40225 34.44
4/6/18 Joseph Rickman 11} 40226 51.51
4/6/18 Joanna Alderman-Klein 40227 113.10
4/6/18 Kim Robertson 40228 10.10
4/6/18 E-N Computers, Inc. 40229 3,019.83
4/6/18 GRAVA 40230 100.00
4/6/18 Heaton's Lawn Maintenance, LLC 40231 $§5.00
4/6/18 Hopewell City Treasurer 40232 220.72
4/6/18 Petersburg Alarm Company, Inc. 40233 114.00
4/6/18 Pitney Bowes Global Financial Services 40234 351.00
4/6/18 Reader Service 40235 53.90
4/6/18 Rollins Painting 40236 2,839.00
4/6/18 Securitas Security Services USA, Inc 40237 1,101.60
4/6/18 Shred-1t USA LLC 40238 57.21
4/6/18 Smart Beginnings 40239 2,697.00
4/6/18 SunTrust Bank 40240 2,192.88
4/6/18 Verizon 40241 14.60
4/6/18 Webster Integrated Technologies 40242 984.26
4/9/18 ARLS-Payroll 40243 32,032.09
4/18/18  Baker & Taylor 40244 1,173.67
4/18/18  Gale/CENGAGE Learning 40245 596.77
4/18/18  Ingram Library Services 40246 4,539.26
4/18/18  Midwest Tape 40247 1,976.05
4/18/18  Anthem BlueCross BlueShield 40248 603.00
4/18/18  Anthem BlueCross BlueShield 40249 12,857.00
4/18/18 AT & T Mobility 40250 196.11

5/9/2018 at 8:47 AM

Page: 1



Appomattox Reg Library System
Check Register

For the Period From Apr 1, 2018 to Apr 30, 2018
Filter Criteria includes; Report order is by Check Number.

Date Payee Check # Amount
4/18/18 Canon Financial Services, Inc. 40251 208.44
4/18/18 Comcast Communications 40252 1,702.66
4/18/18  Diamond Springs 40253 52.43
4/18/18  County of Dinwiddie 40254 900.00
4/18/18  County of Prince George 40255 1,650.00
4/18/18  Ginger Mauler 40256 26.46
4/18/18  Sherry Chappell 40257 161.55
4/18/18  Susan Butterworth 40258 26.36
4/18/18  E-N Computers, Inc. 40259 1,582.00
4/18/18  Hopewell City Treasurer 40260 3,750.00
4/18/18  It's A Blast 40261 92.00
4/18/18  OCLC, Inc. 40262 178.63
4/18/18  Petersburg Alarm Company, Inc. 40263 196.00
4/18/18  The Progress index 40264 178.00
4/18/18  Reader Service 40265 102.04
4/18/18  Recorded Books, LLC 40266 1,500.00
4/18/18  Richmond Times Dispatch 40267 335.00
4/18/18  Richmond Times Dispatch 40268 327.60
4/18/18 Securitas Security Services USA, Inc 40269 1,101.60
4/18/18  Terri Spicer 40270 485.00
4/18/18  Sprint 46271 604.79
4/18/18  Tech Logic 40272 416.00
4/18/18  Unique Management Services 40273 349.05
4/18/18  Verizon 40274 127.69
4/18/18  Webster Integrated Technologies 40275 395.00
4/18/18  R. M. Wilkinson Oil Company 40276 790.70
4/24/18 ARLS-Payroll 40277 34,650.03

Total 161,850.33
5/0/2018 at 8:47 AM

Page: 2



Appomattox Reg Library System
Suntrust Credit Card

For the Period From Feb 27, 2018 to Mar 25, 2018
Filter Criteria includes: Report order is by Date. Report is printe

Date Check # Account ID Line Deseription Debit Amount Credit Amount

22718 Aatrix 7447 84045-100 4 W-2 Corrections 14.95

227118 Aatrix 7447 20200-400 Aatrix E-File Center 14.95

2/28/18 Google 22818 82309-200 Google E-Mail 270.83

2/28/18 Google 22818 20200-400 Google 270.83

2/28/18 Spotify 2/28/18 82301-130 Software Licenses 9.99

2/28/18 Spotify 2/28/18 20200-400 Spotify 2.99

32118 UNCG 7469 82500-100 Professional Development Web 60.00

3nng UNCG 7469 20200-400 UNCG 60.00

3/3/18 Amazon 3/3/18-2 80114-100 Juvenile A/V 6.80

3/3/18 Amazon 3/3/18-2 20200-400 Amazon.com 6.80

3/3/18 Amazon 3/3/18-3 80103-100 Juvenile Easys 32.44

3/3/18 Amazon 3/3/18-3 20200-400 Amazon.com 3244

3/6/18 Amazon 3/6/18 80103100 Juvenite Hasys 52.07

3/6N18 Amazon 3/6/18 80101-100 Adult Fiction 2533

3/6/18 Amazon 3/6/18 80123-300 Family Resource Center - Books 52.01

3/6/18 Amazon 3/6/18 20200-400 Amazon.com 12941

3/7/18 Amazon 3/7/18 8¢102-100 Adult Non-Fiction 24.54

3/118 Amazon 3/7118 80103-100 Juvenile Easys 27.98

31118 Amazon 3/7/18 20200-400 Amazon.com 52,52

317718 Amazon 3/7/18-2 80114-100 Juvenile A/V 8.54

3/7/18 Amazon 3/7/18-2 20200-400 Amazon.com 8.54

37118 Amazon 7470 84012-100 Tabletop Story Felt Board 46.94

3/7/18 Amazon 7470 20200-400 Amazon.com 46.94

3/12/18 Amazon 3/12/18 80103-100 Juvenile Easys 13.97

31218 Amazon 3/12/18 20200-400 Amazon.com 13.97

3112/18 Amaron 3/12/18-2 80123-300 Family Resource Center - Books 19.13

3/12/18 Amagzon 3/12/18-2 20(:200-400 Amazon.com 19.13

3/13/18 Amazon 3/13/18 80123-300 Family Resource Center - Books 19.12

3/13/18 Amazon 3/13/18 20200-400 Amazon.com 19.12

3/13/18 Amazon 3/13/18-2 80114-100 Juvenile A/V 58.72

3/13/18 Amazon 3/13/18-2 20200-400 Amazon.com 58.72

3/15/18 Amazon 3/15/18 80101-100 Adult Fielion 14,22

3/15/18 Amazon 3/15/18 202060-400 Amazon.com 14.22

3/20/18 Amazon 3/20/18 £0102-100 Adult Non-Fiction 14.39

3/20/18 Amazon 3/20/18 20200-400 Amazon.com 14.39

3/20/18 Amazon 7474 84010-100 Poster Printer Tnk 31524

3720/18 Amazon 7474 20200-400 Amazon.com 315.24

3/20/18 Pancra 7477 84045-100 Lunch for March Board Meeting 140.81

3/20/18 Panera 7477 20200-400 Panera Bread 140.81

3/25/18 Burger 7496 £4060-100 Lunch - PLA Conference 16.10

3/25/18 Burger 7496 20200-400 BurgerFi 16.10

3/25/18 Sheraton 7495 84060-100 PLA Conference Hotel 948.76

3/25/18 Sheraton 7495 20200-400 Sheraton 948.76
Total 2,192.88 2,192 .88

Check #40240
5/9/2018 at 8:47 AM Page: 1




Smart Beginnings Report

Date Trans Description Debit Amt Credit Amt Balance
77 Beginning Balance 24,221.47
7/14/17  Payment from SB 24,221.47

7/31/17 July Salary & Benefits 7,985.85

8/29/17 Payment from SB 7,985.85

8/31/17 August Salary & Benefits 11,667.44

9/25/17 Payment from SB 11,667.44

9/30/17 September Salary & Benefits 8,104.52

10/23/17  Payment from SB 8,104.52

16/31/17  October Salary & Benefits 8,132.71

1¥/17/17  Payment from SB 8,132.71

11/30/17  November Salary & Benefits 8,132.711

12/18/17  Payment from SB 8,132.71

12/31/17  December Salary & Benefits §,178.68

1/11/18 Payment from SB 8,178.68

1/31/18 January Salary & Benefits 7,656.27

2/27/18 Payment from 8B 7.656.27

2/28/18 February Salary & Benefits §,133.03

3/27/18 Payment from SB 8,133.03

3/30/18 March Salary & Benefits 11,667.76

4/20/18 Payment from SB 11,667.77

4/30/18 April Salary & Benefits 8,133.03

4/30/18 Ending Balance 8,133.02




