APPOMATTOX REGIONAL LIBRARY SYSTEM

POSITION DESCRIPTION/LONG FORM Rev. 4/2013 DRAFT
POSITION TITLE: Teen (13-19) Advisory Group (TAG) Member
CLASSIFICATION: Volunteer

IMMEDIATE SUPERVISOR: Youth Services Manager/Supervising Librarian

TIME COMMITMENT: 2-3 hours, once per month (at scheduled meetings)

Position Summary
Provides suggestions, ideas, and feedback to make the library a more desirable place for teens to spend time.   Works on special projects as needed/assigned.

Essential Functions and Responsibilities
1.   Meets monthly with other TAG members as well as Youth Services staff to plan, implement, and improve programs, spaces, and collections for teens.
2.  Works on displays, programs, and other tasks as assigned.
Knowledge, Skills, and Abilities
·        Excellent communication skills.
-           Desire to improve the experience that teens have in the library
-           Knowledge of Young Adult fiction and general teens interests are desired
Work Environment
This job is based at the Appomattox Regional Library, requiring work in the City of Hopewell or at county branch locations.  
Requires some mobility and manual dexterity.
Education, Experience, and Training
No previous experience or training is necessary.
Additional Qualifications
Courteous and enthusiastic attitude.

Desire and ability to work in a group setting.

Examples of Essential Functions and Skills
The following describe examples of principal duties and responsibilities of the job. It is not a definitive list and other similar duties may be assigned.
Meets monthly with other TAG members as well as Youth Services staff to plan, implement, and improve programs, spaces, and collections for teens.
For example: Attends monthly TAG meetings as scheduled. Along with other TAG members, develop programming ideas that would be desirable for fellow teens. Provide feedback on current teen program, collections, and spaces and makes suggestions for improvement.
Works on displays, programs, and other tasks as assigned.
For example: Under the supervision of Youth Services staff members, create appealing book displays for the teen section of the library.  Assist Youth Services staff in implementing programs for teens by helping set up/break down program space. Other tasks as assigned.
