

APPOMATTOX REGIONAL LIBRARY SYSTEM
POSITION DESCRIPTION/LONG FORM Rev. 1/2008
 
POSITION TITLE: Teen Book Reviewer
CLASSIFICATION: Volunteer
IMMEDIATE SUPERVISOR: Youth Services Manager
TIME COMMITMENT: 1 Book review = 2 hours of volunteer time
                                    Minimum one review per month


 
Position Summary
 
Assist Youth Services staff by writing book reviews that will be posted on  the ARLS Teen website and/or ARLS Teen Facebook page.
 
Essential Functions and Responsibilities 
 
1.  Teens may select any book of their choosing to read and write a book review.
2. 
Books should be at an appropriate reading level for the teen, such as found in Juvenile, YA or Adult sections of the library.  Easy books, or picture books, and beginning reader books will not be acceptable unless deemed as "sophisticated" by the industry.  Books can be of any type, including genre fiction, non-fiction, and graphic novels. Various formats are permitted including print, audio books, and e-books.  Prior to selecting the book to review, contact the Youth Services Manager to ensure the book meets the above criteria.
2.     Reviews should include a brief synopsis of the book, comparisons of similar works or authors, the writer's opinions about the quality of the book, and whether or not the writer would recommend the book and to what audience.

3.   Reviews should be between 200-400 words in length.
4.   Writer may read other book reviews of the chosen book; however, submitted reviews must be the writer's own work.

5.
Email submissions of reviews are preferred, print submissions to any ARLS branch may be arranged.

6.
Teens may be asked to review a specific genre of book, i.e. fantasy, in order to co-inside with library programs such as Pirate Week.  As this volunteer position is meant to be both flexible and self driven, this is more of a request than requirement.
 
Knowledge, Skills, and Abilities 
 

       Requires basic computer skills, including email and sending documents as attachments.
· Knowledge of Microsoft Word is desired.
       Excellent written and oral communication skills.
        Ability to work with enthusiasm, initiative, and self motivation.

Work Environment 
 
This job allows teens, who are often extremely busy and may have transportation issues, to read books of their choosing, and then write a book review and submit to the Youth Services Manager. This allows teens to work on this from home or school without having to be physically present at the library.  
 
Education, Experience, and Training
 
Must be able to choose books at appropriate reading levels.
Experience writing book reports is valued.
 
Additional Qualifications
        Ability to understand and follow oral and/or written directions. 
Dependability.

Ability to be flexible.
Ability to work carefully with great attention to detail.
 
Examples of Essential Functions and Skills
The following describe examples of principal duties and responsibilities of the job. It is not a definitive list and other similar duties may be assigned. 
 
Selects a book of their choosing at an appropriate reading level.
For example: Teen can check with Youth Services Manager to ensure the book is at an appropriate level for them.  Reading levels can vary from one teen to another.

Writes and Submits Book Reviews

For example: Teen writes a book review 200-400 words in length and submits it to the Youth Services Manager via email or in print as arranged.  

